How a Think Small Institute eLearning Works
1. Using either the Mozilla Firefox or Google Chrome web browser on a computer or tablet (not
Internet Explorer, and not on a phone), log into your account at thinksmallinstitute.org:

2. Navigate to the Learning Center area of your learning platform:

3. From your Learning Center, click on the course you purchased:

4. Inside the course, you’ll see the contents of the course on the right. These are set so that you
have to complete them in sequence. Click on START LEARNING NOW:

5. The initial content will start playing automatically:

Note that the blue NEXT button, which brings you to the next section of the course, is not
functional until after you’ve completed the current section you’re in:

6. Click on the 3-line icon in the upper-right corner to show the table of contents and help you
track your progress within that section of the course:

7. At the end of the learning content is a quiz, which you are required to score 80% or better on to
complete the course.

8. If you don’t achieve 80%, you can keep trying until you do. Click on the RETRY button to take the
quiz again:

9. Once you’ve passed the quiz, the final step is a very brief course evaluation. On the main course
page, click on the Course Evaluation tile on the right, and then on the green BEGIN THE SURVEY
button:

Be sure to SUBMIT the evaluation upon answering all the questions:

10. Once the evaluation is submitted, you have completed the course. If you’re a Minnesota
educator, Think Small Institute support staff will ensure that your completion is logged in the
Develop system.
11. You may return to the course at any time to generate a certificate of completion. On the main
course page, click on the green trophy icon on the right side:

Then, follow the system prompts that appear for opening and saving of the certificate
document, which has been generated as a .PDF document.

